Date:17/08/2015
To,
The Principal,
Shri Ram College,
Muzaffarnagar,

Subject: Permission for conductinga course “Skill Development in Computer
Education™

Respected Sir,

Department. of Computer Application is offering a course titled “Skill
Development in Computer Education®. The purpose of this course is to
familiarize the students with the nuances of the Conmputer.

It a studenidoes not have the basic knowledee of compuaters,he will not be able
to work with itKeeping the above in mindthe Depurtment of Computer
Application, Shri Ram College has planned 1o offer 8 Value-Added Course on
Computer basics titled“Skill Development in Computer Educationforthe
students who are not well aware of the basics of computer,like B. Com., BBA,
BIMC etc.

The courses:will be forty-five hours of coverage and coordinated byDr. Vikrant
Verma, for further information and registration process.

You are kindly permit usdo start about said Value-Added course in the benefit

of students. The course syllabus is attached along with this notlze,
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Drate: 227082015

Notice

It is t inform to all concerned department of Shri Ram College that Department
Compuler Application is offering a course titled “Skill Development in
Computer Lducation™. The purpose of the course is to familiarize the students
with the Computer, It will be a 43 hours Course, commencing from 27/08/2015.
Concerned HCHDY s are requested to miorm the students,

Interested students are required W contact to the course coordinator Dr. Vikrant
Verma (Contact No: 9897931527) for [urther information and registeation

process.

CC for information:

# The Director, SRC for Information
3‘ All HoD>'s, Shri Ram College
* Dr. Vikrant Vermi (Course Coordinator)” _l;th”'
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Shri Ram College, Muzaffarnagar

Skill Development in Computer Education

Introduction &0bjective:

Skill Developrment can be defined as proficlency that is
acquired or developed through training or experience. It
strengthens the ability of individuals to adapt to changing
market demands and help benefit from innovation and
entrepreneurial activities.

keaping the above in mind the Department of Computer
Application, Shri Ram College has planned to offer a Skill
Development Course In Computer basics for the students.

Skill Development in Computer Education course provides
literacy In Information Technology for the students not
helonging to Computer Science stream.

Course learning cutcomas focus an skill development related to
hasic computer operations and information technology.

After completing the course, the individual is able to work with
‘he basic features of Word& Excel like create a new document,
display documents using various views, work effectively with
fealures that affect the page layout of your document, [dentify the
diffarernt camponents of the Excel worksheet, enter text and
farmulas in to an Excel spreadshest, Use the print function to create
a printable copy of data stored on an Excel spreadsnest, viewing
information on Internet (the web), creating, sending &
manadging mails etc.

Course duration:

The duration of the course ls 45 hours {theary: 15hrs + practical. 30hrs)
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Timings:
= Theory Sessien (01:50 PM — 02:50 PM)
# Practical Session (02:51 PN = 04:50 PM)
Eligibility:

~ First Year under graduate students of various Departments
of Shri Ram College

Fees: Free of cosl

Syllabus:
Intraduction to Computer
Typas of Computers
Parts of Computer
Input & Cutput devices
Hardwara & Software
Storage devices
parfarm basic functions in Microsoft Excel &
Word
Fun with the intermet
Creating sending and recaiving E-mail

ATTENMDANCE POLICY:

Attendance is taken every class session To appear in the certification
exam, each student must ensure a minimum 75% attendance,

Resource Persons:

1. Mr. Vikrant Verma (Course Co-ordinator & Subject Expart)(®"
2. Mr. Pramod Kumar (Lab In charge) ,;.1‘{
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SHEI RAM COLLEGE MUZAFFARNAGAR
ATTENDANCE (Session - 2015.2016)
Skill Devalopment in Computer Education

Supiol Coordingrn:
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SHRI RAN COLLEGE MUZAFFARNAGAR
ATTENDAMNCE {Scssian - 2015-2018)
Skill Development in Computer Education
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Shri Ram College, Muzaffarnagar

Department of Computer Application
Report Summary
on

S5kill Development in Computer Education (2015-16)

Department of Computer Application (BCA) provided an Inter
departmentvalue-added program named “Skill Development in Computer
Education™ for the students who are not majoring in Computer Science,

The program was maugurated by Respected Director Sir in the last week of the
August, 2015, In his inaugural speech Dircetor sir emphasize on computer
literacy, they also spoke about the requirements of such courses specially at a
location where majority of students are coming [rom rural areas.

The aim of the Program is lo imparting the necessary skills and knowledgze to
the participanty 5o that they can sustam n today's competitive scenario. The
tocus of the course 15 dhvided 1n the followmg three dimensions:

» Understanding Computer |lardwaredSoftware.
« Office Automation — Disposal of daily routing jobs using (Office
Automation Tools (Microsoll word and Microsoll Excel)
« Exploring the wide world of Intemet and latest technologies in online
services and e-Gov applications.
Thenon-certification 45 hours course was divided into two session: theory
session and the practical session, contribution of theory session i 15 hours
while practical session was conducted for 50 hours in total 45 hours of the
program.
In the end of the course, a system-based test & vice voce was conducted in the
mid ol September as per the schedule to check the effectiveness of the
program.
All filly-five students appeared for the test; all the students passed in the test
showing considerable improvement in 1T skills.
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